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 In this issue 

Need to know 

1. The Services for Tertiary Education Organisations (STEO) website has had a slight 
page change. 

2. The 2019 Single Data Return (SDR) Generic enrolment form is now available. 

3. Improving the data quality of New Zealand Certificate and Diploma titles in the 
qualification register. 

4. Source of Funding 25 – Student Achievement Component (SAC) Level 1 & 2 
Competitive Process Funding finishes at the end of 2018. 

5. Source of Funding 32 – SAC Level 3 & 4 Competitive Process Funding finishes at the 
end of 2018. 

6. Source of Funding 33 – Dual Pathways Pilot finishes at the end of 2018. 

7. Reminder – 2018 Workforce Questionnaires. 

8. Reminder – pre-service secondary teacher education and Main fields. 

9. Reminder – Disability and Disability Access indicators. 

10. SDR Manual and Appendices 2019 version 1.0 are available now. 
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Need to know  

Purpose of this update 

This information will help tertiary education organisations (TEOs) who send an SDR to the Ministry 
of Education, complete their December 2018 and April 2019 returns.  
If you do not wish to receive these updates, please contact service.desk@education.govt.nz. 

1. STEO secure website has a slight page change 

When you process your SDR in and after December 2018, you will notice we have made a slight 
change to the layout of the webpages, making them consistent throughout the STEO secure 
website. There are no functionality changes to the site. 

Below are screenshots of four STEO webpages. 

 

SDR Validation Summary page and the Validate New SDR button 

 

SDR Validation Error page and the View All Errors button 

mailto:service.desk@education.govt.nz
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Validation Error Details page 

 

IND Validation Summary page and the Validate New IND button 

 

Confirmation message will be appear at the top left of the page 

2. 2019 SDR Generic enrolment form is now available 

The 2019 SDR Generic enrolment form is now on the STEO website. 

The Generic enrolment form now allows you to: 

¶ Reference the updated 2019 Iwi codes, and  

¶ Record Gender Diverse. 

http://services.education.govt.nz/steo/sdr/sdr-other-user-guides-and-forms/
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3. Improving the data quality of New Zealand Certificate and Diploma titles in the 
qualification register 

The qualification code and title for New Zealand Certificates and Diplomas are maintained in a 
lookup table in the STEO website. When submitting a New Zealand Certificate or Diploma in the 
website you will select a qualification from the lookup table. The titles for New Zealand Certificates 
and Diplomas cannot change once you submit the qualification.  

New Zealand Qualifications Authority (NZQA) often updates the qualification titles for New Zealand 
Certificates and Diplomas. These changes only appear in the lookup table, not the qualification 
register. This results in many discrepancies on qualification titles across different providers. 

From the end of October 2018, you will see consistent qualification titles for New Zealand 
Certificates and Diplomas in STEO. When NZQA changes a title the lookup table and qualifications 
register will simultaneously update. 

4. Source of Funding 25 – SAC Levels 1 and 2 Competitive Process Fund finishes at 
the end of 2018 

The SAC Levels 1 and 2 Competitive Process Funding finishes at the end of 2018.  

¶ Continuing course enrolments (that start in 2018, finish in 2019) must be reported under 
FUNDING = 25. 

¶ Course enrolments starting on or after 1 January 2019 must be coded as FUNDING = 26. 

¶ The following error validation will be introduced from April SDR onwards: FUNDING = 25 
and course start date is greater than 31/12/2018. 

5. Source of Funding 32 – SAC Levels 3 and 4 Competitive Pilot finishes at the end 
of 2018 

The Levels 3 and 4 SAC Competitive Pilot finishes at the end of 2018.  

¶ Continuing course enrolments (that start in 2018, finish in 2019) must be reported under 
FUNDING = 32. 

¶ Course enrolments starting on or after 1 January 2019 must be coded as FUNDING = 01. 

¶ The following error validation will be introduced from April SDR onwards: FUNDING = 32 
and course start date is greater than 31/12/2018. 
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6. Source of Funding 33 – Dual Pathways Pilot finishes at the end of 2018 

The Dual Pathways Pilot finishes at the end of 2018. Thank you for participating in the 2017-18 
DualPathways Pilot. Your contribution to the success of this pilot programme has been valuable.  

For more details visit the Tertiary Education Commission (TEC) website. 

¶ The following error validation will be introduced from April SDR onwards: FUNDING = 33 
and course start date is greater than 31/12/2018. 

7. Reminder – 2018 Workforce Questionnaires 

The collection of the annual data for workforce questionnaires takes place in conjunction with the 
December SDR. Please prepare the data in advance so that you will have a smooth December 
submission. 

8. Reminder – pre-service secondary teacher education and Main fields 

In planning the supply of and demand for secondary teachers, it is important to know the curriculum 
subjects the graduates intend to teach. For graduates who complete a pre-service secondary sector 
qualification, please ensure that the MAIN_1, MAIN_2, and MAIN_3 fields identify the curriculum 
subjects that the trainees intend to teach. 

Please refer to SDR Manual STEO website. 

9. Reminder – Disability and Disability Access indicators 

We use the data returned from these two fields to monitor enrolments of those with disabilities. We 
understand that students are often reluctant to indicate they have a disability through the enrolment 
process. Lack of data in this area makes it difficult for government to ensure that we are reducing 
barriers to learning for those with a disability. Anything you can do to encourage students to feel 
safe to indicate they have a disability would be much appreciated.  

Completing and updating the disability access indicator is very helpful to us as it gives us some 
information if a student hasn’t indicated a disability on enrolment.   

Please refer to SDR Manual STEO website. 

10. SDR Manual and appendices 2019 version 1.0 are available now 

The SDR Manual and appendices 2019 version 1.0 are available on the STEO website. Major 
changes in this version are: 

https://www.tec.govt.nz/funding/funding-and-performance/funding/fund-finder/dualpathways-pilot/
http://services.education.govt.nz/steo/sdr/sdr-manuals/
http://services.education.govt.nz/steo/sdr/sdr-manuals/
http://services.education.govt.nz/steo/sdr/sdr-manuals/
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¶ The validations for ‘Fees Free eligible indicator field’ and ‘Total fee for domestic 
student field’ will be in ‘ERROR’ mode from April 2019 SDR onwards 

¶ Introducing error validation FUNDING = 25 and course start date is greater than 31/12/2018 
from April 2019 SDR onwards 

¶ Introducing error validation FUNDING = 32 and course start date is greater than 31/12/2018 
from April 2019 SDR onwards 

¶ Introducing error validation FUNDING = 33 and course start date is greater than 31/12/2018 
from April 2019 SDR onwards 

¶ Addition of gender diverse/D in Gender field from April 2019 SDR onwards 

¶ ASSIST code 03 and 06 reporting requirements clarification 

¶ Appendix 4 – Iwi codes 

General information 

Please refer to these useful information documents on the STEO website. 

SDR Manual - http://services.education.govt.nz/steo/sdr/sdr-manuals/ 

Other User Guides and the Generic Enrolment Form - http://services.education.govt.nz/steo/sdr/sdr-
other-user-guides-and-forms/   

Instructions on how to download qualifications and courses from Which Course Where - 
http://services.education.govt.nz/steo/sdr/which-course-where/   

Contact us 

If you have any questions please feel free to contact the Education Service Desk:  

Email: service.desk@education.govt.nz or phone: 0800 422 599. 

http://services.education.govt.nz/steo/sdr/sdr-manuals/
http://services.education.govt.nz/steo/sdr/sdr-other-user-guides-and-forms/
http://services.education.govt.nz/steo/sdr/sdr-other-user-guides-and-forms/
http://services.education.govt.nz/steo/sdr/which-course-where/
mailto:service.desk@education.govt.nz

